填写注意事项Points to Note for Filling Out：

1.
该外国人签证证件申请表的目的是为了收集填写在深圳市外国人综合服务管理平台的信息。

The purpose of this VISA / STAY PERMIT / RESIDENCE PERMIT APPLICATION FORM is to collect information to be filled in the Shenzhen Comprehensive Service Management Platform for Foreigners.

2.
请申请人把相关信息填在该word版本中，最后也返回word版本给到国际交流与合作处，即该文件填写后不需要打印签字，也不需要转换成pdf版本。

Please fill in the relevant information in this Word document and return the Word version to the Office of International Exchange and Cooperation. This completed document does not need to be printed for signature, nor does it need to be converted to a PDF version.

3.
请务必如实填写，如因填写错误申请被拒或者申请时间延长需自负后果，建议学院联系人帮忙核对相关信息。

It is important to fill in the information truthfully. Any errors in the application may result in rejection or a longer processing time, for which the applicant will be responsible. It is recommended that the contact person in the college/institute assist in verifying the relevant information.

4.
如果申请人填写外文，也请自行翻译并对翻译负责，申请人如无中文基础，可以联系学院或单位联系人帮忙翻译。

If the applicant fills out the form in a foreign language, they are responsible for translating it themselves. If the applicant has no knowledge of Chinese, they can contact the contact person in the college for assistance with translation.

5.
待其他材料齐全后，国际交流与合作处会把表格中信息上传到系统中，并导出相应的带条形码的pdf文件，届时申请人需要再次核对相关的信息，无误后自行打印并在申请人签名处签字（如果申请人在境外则可接受电子签名），注意申请人签名需与护照首页签名保持一致。不可以简写，不接受草书，注意清晰程度。

After all other materials are complete, Office of International Exchange and Cooperation will upload the information from the form into the system and export the corresponding PDF file with a barcode. At that time, the applicant needs to check the relevant information again. Once confirmed to be correct, the applicant must print and sign the document in the designated signature area (electronic signatures are acceptable if the applicant is overseas). Please ensure that the applicant's signature matches the signature on the information page of the passport. Abbreviations are not allowed, and rough handwriting will not be accepted. Clear legibility is required.

6.
申请人所在学院/单位联系人把签名后的电子版或者纸质版交给国际处，国际处核验后加盖学校公章后上传至系统。

The contact person in the applicant's college/unit should submit the signed electronic version or hard copy to the Office of International Affairs. After verification by the Office of International Affairs and affixing the school's official seal, the document will be uploaded to the system.

外国人签证证件申请表
VISA AND RESIDENCE PERMIT APPLICATION FORM
1、 姓                  名                    中文姓名
Surname            Given name            Name in Chinese          
国籍                   出生日期      年   月  日    
Nationality             Date of birth     Y   M   D  
出生地 
Place of birth         
性别：   男        女       
Sex      M. □     F. □   
电子邮件地址
E-mail                                  
   在深住址                                                 
Address in Shenzhen                                        
申请人电话
Tel                          
在华单位                                         联系人姓名和电话
Company/School in China                          Contact person & tel.                   
2、护照种类       外交            公务(官员)            普通          其他

   Passport type   Diplomatic□     Service (Official) □     Ordinary□    Other□    

护照号码                        有效期至          年        月        日

   Passport No.                     Valid until          Y         M        D 
3、现持有效签证证件种类    签证    停留证件      居留证件            免签
   Current visa category     Visa□   Stay permit□   Residence permit□   Visa free□
证件号码                        有效期至           年        月        日
   Visa No.                         Valid until          Y         M        D
4、最后一次入境日期和地点 Date and place you entered china this time: 
         年        月        日
        Y         M        D

在 at          (入境口岸 Port of entry) 入境to entry.

本次有效停留时间至 Stay period of this entry：        年 Y        月 M          日 D
5、使用同一护照的偕行人  Dependents on same passport 
姓            名               性别          出生日期         与申请人关系 

Surname       Given name       Sex          Date of birth        Relationship  
                                                                                         6、申请签证填写  For visa only
F访问                 L旅游      M贸易       Q2团聚           J2记者
Non-commercial business□    Tourist□     Business□      Family reunion□      Journalist□ 
S2私人事务            X2学习    R人才      G过境         C乘务 
Personal affair□         Student□   Talent□       Transit□          Crew□
团体签证分离                团签          申请停留期限至  年     月     日

Separation from group visa□    Group visa□   Valid until        Y      M     D
   换发       补发        入境次数  停留天数        入境有效期至    年  月  日
   Renewal□  Reissue □  Entries    Duration of stay    Entry before    Y   M   D
7、申请停留证件填写  For stay permit only

免签          船员         退籍               人道主义          其他

Visa free□    Crew□       Renouncement□     Humanitarian□     Others□
补发          申请停留期限至   年       月      日  

Reissue□      Valid until         Y       M       D
8、申请居留证件填写  For residence permit only
工作           学习          记者          团聚              私人事务

 Employee□     Student□      Journalist□    Family reunion□   Personal affair□
换发           补发          申请居留期限至   年      月       日

Renew□        Reissue□     Valid until         Y       M       D
9、申请其他证件填写  For other documents
外国人旅行证                        旅行目的地
Foreign citizen travel documents□        Destination                           
 外国人出入境证                          申请日期至       年       月      日
Foreign citizen exit-entry permit□        Valid until         Y       M       D
勤工助学或校外实习加注                申请日期至       年       月      日
Study-work / Internship□               Valid until         Y       M       D
10、申请变更填写  For change of the following
姓名      护照号码        事由             增/减偕行人数
    Name□   Passport No.□   Purpose of stay□   Add/Reduce number of dependents□
其他注明
Or others                                                                   
10、备注 Notes                                                                
我保证以上填写的内容真实、准确、完整，并保证在停留居留期间遵守中华人民共和国的法律。

I hereby declare that the information given above is true, correct and complete. I shall abide by the Chinese laws and regulations during my stay in the People’s Republic of China. 
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